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REPUBLIC OF KENYA  

  

MINISTRY OF ENVIRONMENT, CLIMATE CHANGE AND FORESTRY  

State Department for Environment and Climate Change  

  

Ref. No. MEF/HRM/17 VOL II (83)                                                                  18th May, 2026  

  

RECRUITMENT OF A VARIOUS VACANT POSTS FOR THE CIRCULAR AND POPS-FREE 

PLASTICS IN AFRICA (GEFID11049) PROJECT.  

  

Applications are invited for the following vacant posts in the project:  

  

1. National Gender Expert  

2. National Policy Expert  

3. National Communication Expert  

4. National Industry Expert  

5. Administrative Assistants (2) 

Background  

  

The Project “Circular and POPs-free Plastics in Africa (GEFID11049)” aims to reduce the import, 

production and use of POPs in plastic-containing products and the generation of POPs in 5 

selected African countries (Kenya, Nigeria, South Africa, Uganda and Zimbabwe).  

  

Kenya is among the beneficiary countries with a focus on eliminating POPS in the automotive 

industry. Funding for the project has been made available by the Global Environment Facility 

(GEF) through UNEP, which is the GEF Implementing Agency for the project. The Government 

of Kenya will be in partnership with “Basel Convention Coordinating Centre for Training and 

Technology Transfer for the African Region” (BCCC-Africa) who is the Executing Agency for 

the Project.   

 

The objective of the Project is to reduce the importation, production and use of POPs in 

plastic containing products in the automotive sector, and the generation of POPs.  

  

The project will be implemented for a period of five years from 2025 to 2030. The project 

consists of the following four components:  

  

• Component 1: Policy and economic instruments targeting POPs containing plastics  

• Component 2: Circular economy practices to reduce POPs in problematic plastics  
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• Component 3: Environmentally sound management of plastic waste containing POPs  

• Component 4: Knowledge management, capacity building and communication  

  

   

To ensure that the Project is implemented effectively, there is a need to contract a gender 

expert as provided in the Project Cooperation Agreement.  The job description and 

qualifications for the gender expert are provided below.   

  

1. Advert No. SDECC 06/05/2025/2026: GENDER EXPERT - ONE (1) POST  

  

TERMS OF REFERENCE FOR THE GENDER EXPERT.  

Title  Gender Expert   

Contractual Modality   One-year renewable (subject to performance 

and project needs)  

Duty Station   Department of Multilateral Environmental  

Agreements (MEAS)  

Reporting   Director MEAS and National Technical 

Coordinator.  

  

Duties and responsibilities  

Overall, the gender expert will be responsible for the gender aspect of the Project, and 

coordinate with the regional gender expert on the gender related actions on the Project:  

• Consolidation of national gender-relevant results across the Project  

• Delivery of gender-specific training for women workers who may be exposed to 

hazardous chemicals   

• Review gender assessment of policy strategies and review draft policies (output 1.2), 

commit enforcement protocol approaches and compliance initiatives training material, 

and knowledge products   

• Collect gender relevant information for studies and case studies   

• Ensuring alignment and cross-referencing of all project activities and reports with 

national gender mainstreaming and gender empowerment policies and strategies • 

Gender indicator monitoring at the national level  

  

Required Qualifications  

Education:   

The National Gender Expert should possess a postgraduate university degree in Social or 

Natural Sciences or other relevant discipline, preferably with a specialization in gender and 

Project cycle management.  
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Technical and Functional Experience/Skills.  

  

The Regional Gender Expert should have: -   

• A minimum of 5 years of practical experience in the field of gender equality analysis, 

gender mainstreaming;   

• Formal training in gender analysis, gender planning, and demonstrated expertise in 

mainstreaming gender in Projects and Programmes, especially experience in a relevant 

sector (electronics, building and construction, automotive in Africa; and expertise in 

the plastics sector).  

• Thorough understanding of the gender context in Africa and experience working with 

government institutions and international and/or non-governmental organizations 

supporting gender.  

• Familiarity with gender analysis tools and methodologies (especially in one of the 

following sectors: electronics, building and construction, automotive, plastics).   

• Knowledge of Circular Economy business models as they apply to the gender sector. • 

Ability to liaise with various stakeholders, including government officials  

• Leadership skills.   

• Strong interpersonal and team-building skills with the ability to work effectively in 

multidisciplinary teams.  

• Strong analytical skills.  

• Availability for Project management duties; and   

• Excellent communication skills, both written and verbal.  

  

2. Advert No. SDECC 07/05/2025/2026: POLICY EXPERT - ONE (1) POST  

  

TERMS OF REFERENCE FOR THE POLICY EXPERT.  

Title  Policy Expert   

Contractual Modality   One-year renewable (subject to performance 

and Project needs)  

Duty Station   Department of Multilateral Environmental  

Agreements  

Reporting   Director MEAS and National Technical 

Coordinator.  
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Duties and responsibilities  

Scope of Work  

The National Policy Expert (Kenya) is responsible for the technical development and execution 

of all policy-related components of the project. Working under the strategic guidance of the 

Regional Policy Expert, the incumbent will translate the project’s objectives into enforceable 

national legal frameworks. The role focuses specifically on the automotive sector, ensuring 

that policies regarding POPs in plastics are adopted, implemented, and enforced.  

Key Responsibilities:  

A. Policy Strategy Formulation (Output 1.1)  

• Lead the development of comprehensive national policy strategies aimed at 

eliminating POPs from plastic-containing products in the Kenyan automotive sector.  

• Conduct research and stakeholder consultations to identify the most viable policy 

pathways (e.g., import bans, phase-out schedules, incentives for alternatives).  

• Ensure these strategies are aligned with Kenya’s commitments under the Stockholm 

Convention and regional frameworks coordinated by BCCC-Africa.  

B. Legal and Regulatory Drafting (Output 1.2)  

• Draft new or amended national regulations, legal texts, and technical guidance 

documents based on the approved policy strategies.  

• Develop specific annexes to existing legislation that list prohibited POPs in 

automotive plastics and set timelines for compliance.  

• Prepare statutory instruments and standards for review by the National Environment 

Management Authority (NEMA), Kenya Bureau of Standards (KEBS), and the Office of 

the Attorney General.  

 

C. Enforcement and Compliance Systems (Output 1.3)  

• Design enforcement protocols and compliance initiatives to ensure the new 

regulations are effective.  

• Spearhead the development of regulatory systems (e.g., inspection checklists, 

permitting schemes) that enable authorities to monitor the import, production, and 

recycling of automotive plastics.  

• Provide technical expertise on integrating Globally Harmonized System (GHS) of 

classification and labeling into national chemical control systems.  

• Advise on the modification of customs HS codes to enable tracking and interception 

of POPs-containing plastic components at the border.  

• Support the establishment of enforcement networks involving customs, port 

authorities, police, and environmental inspectors.  
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D. Monitoring, Reporting, and Coordination  

• Oversee policy indicator monitoring at the national level, tracking progress against 

Project targets and reporting data to the Regional Policy Expert for consolidation.  

• Participate in all work planning and progress reporting meetings with the Project 

Steering Committee (PSC), providing updates on legislative milestones and 

challenges.  

E. Capacity Building and Training (Output 4.2)  

• Provide technical backstopping for the development of training modules.  

• Specifically support training development under Output 4.2, focusing on the 

content related to policy, regulations, and enforcement for government officials, 

customs officers, and the judiciary.  

2. Required Qualifications  

A. Education  

• Advanced university degree (Master’s degree or PhD) in Law, Environmental Policy, 

international development, Public Administration, International Relations, or a closely related 

field.  

• Specialization in Environmental Law or Chemicals Management is highly desirable.  

  

 Professional Experience  

• Minimum of 7-10 years of progressively responsible experience in policy development, legal 

reform, or environmental governance.  

• Proven track record of working with Kenyan government institutions (specifically NEMA, KEBS, 

or KRA) to draft or implement legislation.  

• Demonstrated experience in stakeholder engagement, particularly mediating between 

government regulators and private sector industry players.  

• Specific Experience Required:  

o Experience with the Basel, Rotterdam, and Stockholm Conventions is a significant 

asset.  

o Experience in the automotive sector (import regulations, manufacturing standards, or 

end-of-life vehicle management) is highly preferred. o  Experience with circular 

economy policy frameworks is an advantage.  

  

B. Technical Skills & Knowledge  

• Deep understanding of Kenya's devolved system of government and how environmental policy 

is implemented at both national and county levels.  

• Knowledge of customs procedures and import control mechanisms in East Africa.  
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• Familiarity with the concept of Hazardous Waste management and trans-boundary movement 

rules.  

C. Competencies  

• Analytical Thinking: Ability to dissect complex technical information (chemical data) and 

translate it into clear, enforceable legal language.  

• Negotiation & Diplomacy: Must be able to navigate conflicting interests (e.g., cheap imports 

vs. environmental safety) to build consensus.  

• Communication: Excellent drafting skills for legal documents and strong verbal skills for 

presenting to high-level government officials.  

D. Language  

• Fluency in English (written and spoken) is mandatory.  

• Knowledge of Kiswahili is highly desirable for effective community engagement, especially 

with the informal sector.  

  

3. Advert No. SDECC 08/05/2025/2026: COMMUNICATION EXPERT - ONE (1) POST  

  

TERMS OF REFERENCE FOR THE COMMUNICATION EXPERT.  

Title  Communication Expert   

Contractual Modality   One-year renewable as per project need  

Duty Station   Department of Multilateral Environmental  

Agreements  

Reporting   Director MEAS and National Technical 

Coordinator.  

Duties and responsibilities  

The Communication expert will be responsible for designing, producing, and promoting 

communication strategies and materials aimed at raising awareness and enhancing access to 

relevant information on the Circular and POPs-free Plastics Project. He/ she will coordinate 

and work closely with the regional communication expert:   

• Lead in the development and implementation of communication strategies, work plans 

and activities for the Circular and POPs-free Plastics project;   

• Provide technical guidance to MEAS, the National Technical Coordinator and the 

implementing agencies on communication matters to enhance the effectiveness of 

Project messaging;   

• Conduct stakeholder analysis to identify and engage key actors critical to the success of 

the project;  

• Develop compelling content, including success and impact stories, for the Project’s 

website, social media, and other communication channels;  
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• Produce IEC materials and branding products to support awareness creation, stakeholder 

engagement, and effective information dissemination;  

• Establish a system for timely and consistent messaging to respond to stakeholder 

inquiries;  

• Lead external relations efforts, including building partnerships with stakeholders and 

media outlets;  

• Support capacity building of implementing agencies’ staff in report writing, editing, and 

presentation skills;  

• Monitor and communicate Project implementation progress, results, and impacts;  

• Participate in work planning and progress reporting meetings with the PSC; and  

• Perform any other duties as assigned by the National Technical Coordinator.  

  

Required Qualifications  

Education:   

Advanced University degree in Mass Communication, Journalism, Public relations or related 

discipline, with minimum of five years post-qualification experience. Or a first degree in the 

same discipline with ten years’ relevant experience.  

  

Functional Experience/Skills:   

• Excellent written and verbal communication skills.  

• Experience in environment-related Project management.  

• Strong inter-personal skills, with an established media and stakeholder network.  

• Demonstrates analytical thinking, problem-solving, and effective planning abilities.  

• Experienced in delivering training and preparing comprehensive reports.  

• Ability to work effectively both independently and collaboratively within a team.  

• Experienced in liaising with various stakeholders, including government officials.  

• Strong leadership and team coordination skills.   

  

  

• Proficient in visual content creation, including photography, videography, and graphic 

design.  

• Flexible and available to undertake Project management tasks.   
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4. Advert No. SDECC 09/05/2025/2026: INDUSTRY EXPERT - ONE (1) POST  

   TERMS OF REFERENCE FOR THE INDUSTRY EXPERT.  

Title  Industry Expert   

Contractual Modality   One-year renewable (subject to Performance 

and Project needs)  

Duty Station   Department of Multilateral Environmental  

Agreements (MEAS)  

Reporting   Director MEAS and National Technical 

Coordinator.  

  

Duties and responsibilities  

Overall, the industry expert will be responsible for the gender aspect of the Project, and 

coordinate with the regional gender expert on the industry related actions on the Project:  

• Oversee industry indicator monitoring at national level in liaison with regional industry 

experts.  

• In-depth visits within pilot and waste companies and, lead on pilot mills identification 

from collected data, support design and planning, and manage the pilot Project with 

national technical coordinator/service provider to identify best practices and 

technologies to eliminate POPs, liaising with service providers for pilots, identification 

of suitable waste technologies, etc.  

• Lead private sector engagement under components 2 and 3 and coordinate with the 

regional industry expert for stakeholder engagement.   

• Review national work plans for private sector engagement under components 2 and 3.  

• Participate in support and development of ToRs for contracts of sector industry mapping 

and data collection, compilation of results for studies and tailor for national use.  

• Review of the developed pilot selection criteria based on case studies and intervention 

plans (output 2.2).  

• Oversight, review, editing, guidance, and support all training materials to private sector 

designed for private sector inventory reporting. (Outputs 3.2 and 2.2).  

• Support pilot Project to identify best practices and technologies to eliminate POPs and 

Chemicals of Concern from dyeing and printing mills (output 2.2 and 3.2).  

• Participate in all work planning and progress reporting meetings with the PSC.  
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Required Qualifications  

Education:   

Advanced University degree in Industrial Chemistry, Mechanical engineering, Material Science, 

Chemical Engineering, Production Engineering, Environmental Engineering, or other relevant 

discipline, with at least five years post-qualification experience.  

Experience  

Knowledge on POPs and Plastics especially in the vehicle supply chain is an added advantage.  

Knowledge of Multilateral Environmental Agreements (MEAs), particularly the Basel and 

Stockholm Conventions, as well as national laws on vehicular plastic waste management 

including Extended Producer Responsibility (EPR), Chemicals Regulation, and Waste 

Governance is required.  

Functional Experience/Skills:   

• Experience in chemical industry Project Management.  

• Good critical thinking, problem-solving and planning skills.  

• Good relationship with the private sector industry practitioners.  

• Good knowledge of material science, particularly regarding plastic materials used in 

electronics, automobile and building/construction sectors.  

• Good teaching and report writing skills.  

• Strong communication skills (Written and Verbal).  

• Good leadership skills.  

• Strong analytical skills.  

• Good inter-personal and team building skills.   

• Ability to liaise with various stakeholders, including government officials.  

  

 5. Advert No. SDECC 10/05/2025/2026: ADMINISTRATIVE ASSISTANT - TWO (2) POST  

  Job Title  Administrative Assistant   

Contractual Modality   One-year renewable (subject to  

Performance and Project needs)   

Duty Station   Department of Multilateral Environmental  

Agreements  

Reports to  Director MEAS and National Technical  

Coordinator  

Position type  Full time   
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Job Summary   

The project Assistant will support the Project Coordinator and project team in the effective 

coordination, planning, and execution of the project. This role involves administrative tasks, 

communication management, procurement support, document control, and ensuring 

adherence to project timelines and budgets. The ideal candidate will have excellent 

organizational skills, attention to detail, and the ability to work collaboratively in a fast-paced 

environment.  

  

Key Responsibilities   

1. Administrative Support:  

• Assist the Project Manager with day-to-day administrative tasks.  

• Maintain Project schedules, track deadlines, and ensure timely completion of 

tasks.  

• Coordinate meetings, prepare agendas and record minutes.  

• Handle correspondence, phone calls, and emails related to project activities.  

  

2. Monitoring and evaluation.  

• Assist in project monitoring and evaluation related activities.  

• Prepare reports and other relevant project documents in relation to the project.  

• Support monitoring of project progress and expenditures are as per project 

budget and work plans.  

• Measurement of project outcomes and indicators.  

  

3. Document Control:  

• Organize and maintain project documentation, including contracts, reports, and 

presentations.  

• Ensure all documents are properly filed, updated, and easily accessible.  

• Manage version control and ensure compliance with document retention 

policies.  

  

4. Financial Administration:  

• Assist in the preparation and monitoring of Project budgets.  

• Procurement support through Process invoices, expense reports, and purchase 

orders.  

• Track project expenditures and report on budget status to the Project 

Coordinator.  
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5. Communication Management:  

• Serve as a point of contact for project stakeholders, including clients, vendors, 

and team members.  

• Disseminate project updates and information to relevant parties.  

• Coordinate internal and external communications to ensure Project Alignment.  

  

6. Project Coordination:  

  

• Support Project Planning and Implementation activities as per the Project 

Workplan, and Gant Chart.  

• Monitor project progress and identify potential issues or delays.  

• Assist in the preparation of Project reports and presentations.  

• Support Ensure safe custody of all Project Reports and Outputs.   

• Coordinate resource allocation and manage project logistics.  

  

Qualifications:   

  

1. Education and experience   

  Bachelor’s degree in Business Administration, Project Management, or a related field.   

  One-year experience in project administration or a similar role.  

  Training in monitoring and evaluation.  

  

2. Skills and Competencies   

  Strong organizational and multitasking abilities.  

  Excellent written and verbal communication skills.  

  Advanced knowledge of Microsoft Office Suite (Word, Excel, and Power Point).  

  Attention to detail and problem-solving skills.  

  Ability to work independently and as part of a team.  
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Interested and qualified persons are requested to make their applications by completing 

applicants Bio data form.  

  

The form may be downloaded from the Ministry’s website and Completed application 

together with copies of certificates should reach;  

  

  

  

The Principal Secretary  

State Department for Environment & Climate Change  

12th Floor SHA Building  

Ragati Road  

P. O. Box 30126-00100  

NAIROBI  

  

OR  

  

Hand delivered to 12th Floor SHA Building, Principal Secretary’s Office on or before  

22
nd 

June, 2026 by 5.00pm. or by email: recruitment@environment.go.ke  

  

  

  

  

Dr. Eng. Festus K. Ng’eno MIEK, CBS  

PRINCIPAL SECRETARY  

  

  


